AFFIDAVIT GUIDE - ADOBE ACROBAT

Download a copy of the ‘Pompano Beach Signature affidavit.pdf’ file from the Pompano
Beach website. The form can be found on the Building Inspections page, inside of the
Applications and Forms box on the right hand side of the page.

The link you want to click is labeled ‘Signature Affidavit.’

CLICK HERE TO OPEN THE BUILDING INSPECATIONS WEBPAGE

Open the file in Adobe Acrobat. Read through the first page so you understand what
you’re agreeing to, and then scroll down to the second page. You should see the
following boxes waiting to be filled out.

| E Pompano Beach Signature 2

File Edit View Window Help

EE @ (% ‘ ‘! 12 | : 3!- | =5 B | = g | Iz‘ Tools | Comment Share

Please fill out the following form. You can save data typed into this form.

= T
professional license.

By signing this document. you are not only agreeing to the|foregoing but certifying that: Any willful
falsification of any information contained herein is grounds for disqualification.

APPLICANT NAME (Please print) NAME OF COMPANY

ELECTRONIC SIGNATURE WITH CERTIFICATION
NUMEER VISAEBLE (PE/ AA ect.)

ELECTRONIC SIGNATURE SERIAL NUMEBER POMPANO BEACH APPLICATION NUMBER
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http://pompanobeachfl.gov/index.php/pages/dev_scv_building_inspections/building_inspections

Begin by typing in your name and the name of your company inside of their appropriate
boxes.

. E Pompano Beach Signature

File Edit View Window Help

EE @ (% \i; fz | \i *; | = | = g | @ Tools Comment Share

Please fill out the following form. You can save data typed into this form.

= T
professional license.

By sigpingsiies

gAfsification of any information co:

John Doe
PPLICANT NAME (Please print) NAME OF COMPANY

ELECTRONIC SIGNATURE WITH CERTIFICATION
NUMEER VISAELE (PE/ AA ect.)

ELECTRONIC SIGNATURE SERIALNUMBER FPOMPANO BEACH APPLICANJON NUMEBER

After you have filled the two boxes in, click on the large purple square labeled
‘ELECTRONIC SIGNATURE WITH CERTIFICATION NUMBER VISABLE (PE / AA ect.)’

This will open a window (shown on the next page) that will allow you to add or create a
new signature for you to attach to this document.
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At this point, you can either use a signature you have previously created, or create a new
digital signature. In this guide, we will create a new one.

Select the ‘A new digital ID | want to create now’ option and click Next.

File Edit “iew ‘indow Help

@ &) S (®) fZ (=) () | = B | © kg | Iz‘ Tools Comment Share

Please fill out the following form. You can save data typed into this form.

Add Digital ID

Iwant to sign this document using:
() My existing digital ID from:

@ A file

A roaming digital ID accessed via a server

A device connected to this computer

@diﬁhl ID I want to c@
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Make sure the ‘New PKCS#12 digital ID file’ is selected and click Next.

File Edit ‘Wiew “Window Help
BB ® w22 @@ =] H O] |

Please fill out the following form. You can save data typed into this form.

T

Add Digital ID

r self-signed digital ID?

@ Mew PKCS#12 digital ID file

Creates a new password protected digital ID file that uses the standard PKC5#12 format.
This common digital ID file at is supported by most security software applications,
including major web browsers. WKCS#12 files have a .pfx or .pl2 file extension.

©) Windows Certificate Store

Your digital ID will be stored in the Wind Certificate Store where it will also be available
to other Windows applications. The digital IDNgill be protected by your Windows legin.
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On this page, you will need to fill out the necessary information. (Your name,
Organization Name, and your email address)

Important: In the Organizational Unit field, please enter your Contractor or
Architectural license number.

File Edit ‘“iew ‘Window Help

B e (1:‘}4 [2]g2 (=) @) [osx [l AL 2 | 2 Iools | Comment | Share

Add Digital ID
M| Pleasefill out the followi

Enter your identity information to be used when generating the self-signed certificate.

Mame (e.g. John Smith): W h

Organizational Unit: IW _ Your license #
Organization Name: Im h
Email Address: W b

Country/Region: [US - UNITED STATES

["] Enable Unicode Support

Key Algorithm: [1024-bit RSA

Use digital ID for: [D\g\tal Signatures and Data Encryption
ELECTRON]

NUMBER VI

’ < Back ][ Mext » ]

e ——————————————————————

ELECTRONIC SIGNATURE SERIAL NUMBER POMPANO BEACH APPLICATION NUMBER

You shouldn’t need to change any of the other settings on this page, so click the Next
button.
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You will now need to create a password for this signature. This ensures that you are the
only person that can sign a PDF document with this signature.

In the lower two textboxes, create a password and confirm it. When you’re done, click
Next.

E ompa )
File Edit ‘“iew ‘Window Help *

Eﬂ é% @ | ‘! IZ ‘ T -!- | = | = a2 ‘ Iz‘ Tools  Comment Share
Please fill out the following form. You can save data typed into this form,

; |
Add Digital ID ===

Enter a file lecation and password for your new digital ID file. You will need the password when
you use the digital ID to sign or decrypt documents, You should make a note of the file location
so that you can copy this file for backup or other purposes. You can later change options for this
file using the Security Settings dialog.

File Narme:

IC:"'.UE ers\FelChriAppDataiRoamingiAdobe\Acrobat\10.0\Security\JohnDoe. pf Browse...

Password:

[ET e ——

|

N eest

Confirm Password:

jU.\IBER

Note: You can also change where your computer saves this signature by clicking the
Browse button next to the File Name box. This will allow you to save the signature
file to a thumbdrive and use it on multiple computers.

In order for signatures to match, you will need to use this file, and only this file to
sign documents.

If this is the only computer you’ll be using to sign documents with this signature,
then you can ignore this note and continue.
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Your signature has now been created.

Type in the password you just created in the Password box, and click the Sign button at
the bottom.

File Edit View ‘Window Help

fa & = | ® f2| (=) (o) | | S Iz | 7] Tools Comment Share
Please fill out the following form. You can save data typed into this form.

S
Sign Document ﬂ

Sign As: [John Doe <Johb.Dee@jde.com> vl @

Gassword: I ) (

Certificate Issuer: John Doe
Appearance: | Standard Text -

Digitally signed by John Doe

J O h n DN: en=John Doe, 0=J.D.
Enterprises, ou=Administration,
email=Johb.Doe@jde.com, O
c=US

Doe Date: 2014.01.13 10:23:37
_05'00"

500

ELECTRONIC SIGNA
NUMBER VISABLE (]

[ Lock Document After Signing @

—_—> [ sin )| concer |

ELECTRONIC SIGNA lATION NUMBER
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You will be asked where you want to save the document now that it has been signed.
Give it a new name, select a location where you can find it, and click the Save button.

e i
o =[a =]

File Edit View Window Help *

@ @ L% é:, J’Z \E/ \'i'/ | = | & k2 | Iz‘ Tools Comment Share
Please fill out the following form. You can save data typed into this form.

r@ Save As ﬂ

Savein: || New folder - @ ? g '

i: MName Date modified Type

""} Mo items match your search.
Recent Places

|
Desktop

Libraries

LY

Computer

@; 4| i

Network

File name: Signed Affidavit pdf

Save as type: Adobe PDF Files {*pdf}
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You have succesfully signed the affidavit, but we’re not done yet.

The City of Pompano Beach needs the Electronic Signature Serial Number associated
with your signature. This way, we can personally verify that any digital documents that
you send are indeed from you.

The following steps will show you how to get your signatures serial number.

Begin by clicking on the signature you just created.

File Edit ‘“iew ‘Window Help

EE @ E% \‘!‘/ fz _ + | ﬁ EE | @ hé Tools Comment Share

Signed and all signatures are valid. Please fill out the following form. You can save data typed A o o
@ into this form. % Signature Panel E

professional license.

By signing this document. you are not only agreeing to the foregoing but certifying that: Any willful
falsification of any information contained herein is grounds for disqualification.

John Doe J.D. Enterprises

_
APPLICEANE (e pin) SAME OF CV
/ Digitally signeh;\
John Doe /
DN: en=John Doe,
John:

Enterprises,
ou=Administration,
email=Johb.Doe@)j
O e de.com, c=US
Date: 2014.01.1
10:30:05 -05'

ELECTRONIC® L TRE W CATION
NUMEER VISABLE (PE/ AA ect.)

ELECTRONIC SIGNATURE SERTAL NUMBER POMPANO BEACH APPLICATION NUMEBER
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The following box should appear now. Click the Signature Properties button.

File Edit ‘“iew ‘Window Help

@ @ E% é; fz \EJ \-E | ﬁ EE |@ hé Tools Comment Share

Signed and all signatures are valid. Please fill out the following form. You can save data typed s o
@ into this form. % Signature Panel E

professional license.

By signing this document. you are not only agreeing to the foregoing but certifying that: Any willful
falsification of any information contained herein is grounds for disqualification.

John Doe J.D. Enterprises
APPLICANT NAME (Please print) NAME OF COMPANY

-
Signature Validation Status

Signature is VALID, signed by John Doe <Johb.Doe@jde.com>.
- The Document has not been modified since this signature was appljfd.
- The document is signed by the current user.

Legal Motice... L’ Signature Prow Close
N—

ELECTRONIC SIGNATURE WITH CERTIFICATION
NUMEBER VISABLE (PE/ AA ect.)

ELECTRONIC SIGNATURE SERIAL NUMBER POMPANO BEACH APPLICATION NUMBER

(You can also RIGHT CLICK on the signature, and click SHOW SIGNATURE
PROPERTIES if clicking on it normally didn’t work.)
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Once the Signature Properites windows opens, click the Show Signer’s Certificate
button.

Signature Properties ﬁ

Signature is VALID, signed by asdsa <ertfsw@aasd.com>.

Signing Time: 2015/01,/07 11:21:37 -05'00°
Validity Surmmary
The Document has not been medified since this signature was applied.

The certifier has specified that Form Fill-in, Signing and Commenting are
allowed for this document. Mo other changes are permitted.

The document is signed by the current user.

Signing tirne is from the clock on the signer's computer.

L Signature was validated as of the signing time:
2015/01/07 11:21:37 -05'00°

U Signer Info

Path validatiomchecks were successful,

Revocation checkingss pot performed for Certificates that you have directly

trusted.
L
P Show Signer's Certificate...
Advanced Properties... I [ Walidate Signature ] ’ Close

A windows called Certificate Viewer will open. Click on the Details tab towards the top.
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This dialog allows you to view the details of a certificate and its entire issuance chain. The details
correspond to the selected entry.

File Edit Wiewr

[] Show all certification paths found

John Doe <Johb.Doe@jd)

4 I »

/—\
summfry | Details | Rbocation | Trust | Policies | Legal Notice

oe <Johb.Doe@jde.com>

Issued by:  John Doe <Jobg.Doe@jde.coms=
1.D. Enterprises
Valid from:  2014/01/13 10:23:36 -05'00"
Valid te:  2019/01/13 10:23:36 -05'00"

Intended usage:  |Sign transaction, Encrypt document

@ This is a self-signed certificate. The selected certificate path is valid.

The path validation checks were done as of the signing time:

2014,/01/13 10:30:05 -05'00"
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In the Certificate data box, scroll down towards the bottom until you come to the Serial
Number field, as shown bellow.

This dialog allows you to view the details of a certificate and its entire issuance chain. The details
correspond to the selected entry. omment @ Share

Signed and [] Show all certification paths found
into this fol

John Doe <Johb.Doe@;jd: Summal}r| Details | Revocation | Trust | Policies | Legal Notice

Certificate data:

MName Value

= Public key RSA (1024 bits)
FE Validity ends 2018/01/13 10:23:36 -05'00"

| Sttty SEaTes AT IO~

i Serial number ADES3D523FFD C40F7CBG

. [
¥ 1l I lobl

Subject c=US, email=Johb.Doe@jde.com, ...
Signature algori... SHAL RSA

ADE53D 52 3FFD CA0F7CEBG

4 I 2

) This is a self-signed certificate. The selected certificate path is valid.

The path validation checks were done as of the signing time:
2014/01/13 10:30:05 -05'00"
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The 20 characters you see represents your serial number. Select the serial number in the
box below, right click it, and selet copy.

Certificate Viewer

File Edit Wiewr

This dialog allows you to view the details of a certificate and its entire issuance chain. The details
correspond to the selected entry.

Signed and & [ Show all certification paths found
into this foi

John Doe <Johb.Doe@jd) Summa:}r| Details | Revocation I Trust | Policies | Legal Notice

Certificate data:

MName Value

Public key RSA (1024 bits)

Validity ends 2019/01/13 10:23:36 -05'00"

Validity starts 2014/01/13 10:23:36 -05'00"

Serial number ADES3D523FFD CA0F7CBG
Issuer c=U5, email=Johb.Doe@jde.com, ...
Subject c=US, email=Johb.Doe@jde.com, ...
Signature algori... SHAL RSA

O B W s e

4 I 2

@ This is a self-signed certificate. The selected certificate path is valid.

The path validation checks were done as of the signing time:
2014,/01/13 10:30:05 -05'00"

Once you have copied your serial key, you can close this box, and the Signature
Properites box.You should now be back at your PDF file.
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Now, right click on the Purple box for your Signature Serival Number, and paste your
Serial Key into the Serial Number, as shown below.

™. Signed Affidavit.pdf - &
File Edit View Window Help *

@@% \i‘/ f2|\ |§ EE|@= ToolséCommentéShare

Signed and all signatures are valid. Please fill out the following form. You can save data typed A o o
@ into this form. % Signature Panel E

professional license.

By signing this document. you are not only agreeing to the foregoing but certifying that: Any willful
falsification of any information contained herein is grounds for disqualification.

John Doe J.D. Enterprises
APPLICANT NAME (Please print) NAME OF COMPANY

Digitally signed by
John Doe

DN: en=John Doe,
O o=J.D.

Enterprises,
ou=Administration,
email=Johb.Doe@)j
0 e de.com, c=US
Date: 2014.01.13
10:30:05 -05'00'

ELECTRONIC SIGNATURE WITH CERTIFICATI
NUMEER VISABLE (PE/ AA ect.)

ADE53D523F FD C4 0F 7C B6

CTRONIC SIGNATURE SERIAL NUMB POMPANO BEACH APPLICATION NUMEBER
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Enter your permit number into the POMPANO BEACH APPLICATION NUMBER
box, as shown below. (Example : BP14-00001573)

5. Signed Affidavit pdf - Adobe Read:
File Edit View Window Help ®

@ @ @ \‘!‘, /2 ‘ :, ’1‘!‘,\’ 78.5% . | = B | & g | lz‘ Tools Comment Share
£ -| Signed and all signatures are valid, but with unsigned changes after the last signature. Please fill out the following A o o
!, form. You can save data typed into this form. % Sialusbansl E

Electronic Signature Act of 1996 (F.S. 668.01-668.006) and Florida Administrative Code sections 61G1-16.005
and 6§1G15-23.003. Pompano Beach has attempted to create an electronic signature process in compliance with
Florida law but shall not be liable in any manner for any violations of professional licensure regulations. It is the
Undersigned’s responsibility to ensure compliance with all laws, regulations. and ordinances that govern his'her
professional license.

By signing this document. you are not only agreeing to the foregoing but certifying that: Any willful
falsification of any information contained herein is grounds for disqualification.

John Doe J.D. Enterprises
APPLICANT NAME (Please print) NAME OF COMPANY

Digitally signed by
John Doe

DN: cn=John Doe,
o=J.D.

Enterprises,

ELECTRONIC SIGNATURE WITH CERTIFICARION
NUMBER VISABLE (PE/ AA ect.)

ADE53D523FFDC40F7CB

ELECTRONIC SIGNATURE SERIAL NUMEBER OMPANO BEACH APPLICATION NUMBER

Page 2 0f 2 Modified: Apnl 1. 2013

Finally, you will need to print out this document, place your physical signature in the box
provided, apply your wet seal or raised seal in the box and deliver the signed and sealed
original document to the City of Pompano Beach.

Once this affidavit is completed and submitted, you can proceed to digitally sign and
upload your documents to e-Plan. The City of Pompano Beach will be able to verify your
digital signature, and accept your documents.
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